
SUBMITTING GRADES IN ICUE 
 

• Once you have reviewed your gradebook for accuracy. .  . 
• Go to the main menu and click submit. 
• Make sure you are in TERM 1. 
• Select the class you want to submit.  (each one has to be done separately)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Once you have selected a class you can review the grades again.  These are the 
grades that will be submitted to ICUE (the report card). 
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• The next screen is where your grades will be submitted.  Make sure you click the drop 
down to click Q1 for 1st quarter. 
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• If you scroll down you will see each student and the grade that will be submitted to the 
report card.  Please check for accuracy. 

• YOU CANNOT CHANGE A GRADE FROM THIS PAGE.Once your grades have 
been submitted to the ICUE page you can edit them OR go back to the gradebook and 
edit them.  Then resubmit.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 The ICUE page is your verification sheet.  Print out 
and review ALL grades for accuracy. 
 If you had made an error OR you would like to change 
a grade it is best to go back to your gradebook, adjust 
the grade and resubmit your grades. 
 If you change a grade on the ICUE page, it does not 
update the igrade gradebook.  This means the iParent 
page is not updated. 
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