IDENTIFICATION
Step 1: Referral

Referral for identification of a child (3-21) with a possible need may come from:

· Parent

· Teacher

· Doctor

· Community Agent

· Child Outreach

· The Child

· Any concerned individual

As soon as an educational need has been identified for your child by one of these sources, please contact the Pupil Personnel Office for further assistance in the process.

Step 2: Consent/Assessment

Arrangements will be made to have your child’s strengths and possible needs evaluated. This will be done through testing and conferences held with those who have worked with your child—teachers, social workers, therapists, psychologists and others. You will be part of this assessment.

Step 3: Individual Education Program (IEP)

If you and the school agree that your child has a need for special education, an individualized education program will be designed to address his/her learning needs. This will take place at a meeting attended by you and school personnel and may include other advocates of your choice. 

Step 4: Appropriate Placement

Once the child’s learning needs have been identified and an individualized education program developed, the next step is determining the present level of pupil performance and needed services. You and the school team will consider whether your child’s needs can bests be met in a regular classroom, a resource classroom or a self-contained classroom.

Step 5: IEP Review

Your child’s program is reviewed at least once a year to determine how well the program is meeting his or her needs. You may request a review at any time. Your participation is encouraged and needed throughout this process. Your written consent is required for some of the above steps. For more information, please contact your local Pupil Personnel Services Office.
