Add New Link to SharePoint

1. Go to web page

2. Click on “Add new link” underneath the Links Web Part

3. Type in the url destination for the link. (Include http://)

4. Click the “Click here to test” to verify the link is going to the right website.

a. http://www.cnn.com

5. Type the name you want to show up in the description

a. CNN

6. Click the “Save and Close” button

7. Login using your username and password (Barrington\username)
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I Ssve and Close | Go Back to List

URL * Type the Web address: (Click hers to test)
htp://www.cnn.com

Type the description

cnnl

Notes

* indicates a required fisld





